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1. Kog ¥ HauMeHOBaHMe HanpaBlieHUs1 NoAroToBKU/cneynanbHOCTH:

38.03.02 MeHemKmMeHT

2. Mpodunb noaroToBku/cneymanusauusa: YnpasneHue 3akyrnkaMmm n LensMm noctTaBok
3. KBanudumkauusa BbinyckHuKa: 6akanasp

4. dDopma oby4yeHUA: ovHas

5. Kacdhegpa, oTBevawlwan 3a peanusauuio AUCLUUMIUHBLI: Kadeaopa OKOHOMUKM Tpyda U
OCHOB ynpaBfieHus

6. CoctaBuTtenu nporpammbli: ApbilunHa Banepuna HukonaesHa, K.3.H., goueHT, [lopoxoBa
Hatanbs BacunbesHa, 4.3.H., npodeccop

7. PekomeHaoBaHa: Hay4HO-MeToaAN4YECKMM COBETOM 3KOHOMMYECKOro doakynbTeTa, NPOTOKON
Ne 4 o1 20.04.2023 r.

8. YuebHbIn roa: 2026/27 CemecTp(bl): 7



9. Llenn n 3apaym y4e6HON ANCUUNIIUHDBI

Llenbto ocBoeHnsA yyeBHOM AUCLMNIMHBLI sBnsieTcsa ¢opMupoBaHue y obydatowmxcs
CUCTEMbI 3HAHUKN, YMEHU N HABbLIKOB B 00M1aCTV TauM-MEHEKMEHTaA AN JOCTUXKEHUS NTIUYHON,
rpynnoBon 1 opraHn3aunoHHoON aPPEKTUBHOCTU AEATENBHOCTMU.

3agaym y4ebHON OUCUUNNNHBI

— MOny4YeHne 3HaHUN Mo 3BOMOLUNN TakM-MEHEeKMEHTa, TEXHONOrMaM U MeToaam Tanm-
MeHeKMEHTa, MCMNOoNb3yeMbiM ANA NIaHUPOBAHUA OpraHuM3aumm, MOTUBaUUM U KOHTPONS
NINYHOW 1 rpynnoBon paboThbl;

— (bOopMMpPOBaHNE N Pas3BUTME YMEHWUA N HABbLIKOB pa3paboTKM NIMYHON MUCCUKN, CUCTEMbI
LEeHHOCTeN, cTpaTernyeckmx Luenen U crnocoboB WX [OCTUXKEHUS, XpPOHOMeTpaxa [ns
ANArHOCTUKM  NOrNoTUTENEen BpeMeHM W  OonTuMuM3aumm 3aTtpaTt  BpemeHn, paboTbl C
nHdoOpMaumnen n KOMMyHUKaLMn B TauM-MEHEKMEHTE;

— ((OopMUpPOBaHME YMEHUA U HaBbLIKOB OLEHKM 3PIPEKTUBHOCTM OpraHM3aunoHHO-
yrpaBrieHYeCKNX peLleHni, MpMHMMaeMbIX B npoLlecce NpogeccMoHanbHON AeATENbHOCTY.

10. MecTo yuyebHOM AncuUMNNUHbLI B cTpyKType OOI:
YyebHas gncumnnunHa « TanM-MeHeKMEHT» OTHOCUTCA K Bnoky 1, yacTb, hopmupyemasi

yyacTHMKamMu obpasoBaTeNbHbIX OTHOLLEHWUI, SBRSeTCS AUCUUNIIMHON NO BbIGOPY.

Ob6yyatomnmnca JomKeH 3HaTb:

— Teoputo obLLEro MEHEAXKMEHTA;

— OCHOBbI NCMXONOMMN NINYHOCTUN N CaMOPa3BUTUS;

— TeopuIo yNpaBrieHns YernoBeyeckumMmm pecypcamu;

— TEOPU1IO OpPraHn3aunoHHOrO NOBEAEHMS.

O6yyatomnmnca OomkeH yMeTb:

— MUcnonb3oBaTb MeTOAbl OOLWEro MeHeaXXMeHTa U KIHYEBbIX (PYHKUMIA ynpaBreHus
4YenoBeYyeCcKMMM pecypcamu;

— KPUTUYECKM OLleHMBaTb, CUCTEMATU3NPOBATb 1 0600LWaTb coumanbHO-9KOHOMNYECKYHO
MHdOpMaLuUIo.

O6yyatomnmnca JomkeH BrnageTb HaBblkaMu:

— MPUMEHEHNST COBPEMEHHbIX MHAPOPMALIMOHHBIX TEXHOMOIUI;

— 9P PEKTMBHBLIX KOMMYHUKaALINNA;

— CaMOCTOSATENbHOM paboThl.

AncumnnuHbl, 4na KOTOPbIX AaHHAs AUCUUNIIMHA ABNSETCA NpeaLlecTBYOLWEeNn:

— MeHegXMEHT 3HaHUI;

— «YnpaBneHue 3akynkamu n cHabxeHnemy;

— «YnpaBneHue uenammn nocTaBoK».

11. MnaHupyemble pe3ynbTaTbl 00y4YeHUs MO AUCUUNIIMHE (3HaHWUA, YMEHUSA, HaBbIKK),
COOTHECEHHble C MfaHMpyeMbiMU pe3ynbTaTaMW OCBOEHUsi oOGpa3oBaTeNnbHOM
nporpaMmmbl (KOMNeTEeHLMSAMU) U UHAUKATOPaMU UX OOCTUXKEHUA:

Kon HassaHue Koa(kl) UHankaTop(bl) MnaHupyemble pesynbTaTbl 00y4eHUs
KOMMNeTeHLMK

MK-3 | CnocobeH MK-3.5 OueHuBaeTt 3HaTb:
npUHMMAaTb " 3 PeKTUBHOCTb — Teopuo  TalMM-MeHegKMeHTa,  Ou3Hec-
peanunsoBbIBaTb Kagoro BapuaHTa | KOMMYHMKaUWA, UWHAMBMAYaNbHOro pPasBuUTUS,
OpraHM3aunoHHO- peleHMss C TOYKW | rpynnoBoOn OVHaMUKM, OpraHu3aLoHHON
ynpaBreH4yecKnx 3peHns BblOpaHHbIX | KyNbTypbl;
peLueHns ans KpuTepres — TexXHOMorMm M MeToAbl TalM-MEeHemKMeEHTa,
OOCTWDKEHNS ncnonb3yemble ans nnaHMpoBaHns
MPUHATBIX opraHm3aumm, MOTUBaLUN U KOHTPOMS FIMYHON U
ueneBbix rpynnoson paboTsl;
nokasaTenew YMeThb:




— WCMONb30BaTb TEXHOMOMUMM U MEeTodbl Tanm-
MEeHeKMEeHTa Ha VHAMBUAYanbHOM, rPynnoBOM
M OpraHM3auuoHHOM  YPOBHSX, MPUMEHSTb
CUCTEMHO-CUTYALIMOHHBIN NOAX0A K YNpaBreHuo
KOMMYHUMKauuaMKU, copmupoBaTtb 3PHEKTUBHO
paboTatoLLyo KOMaHay 1 ynpaBnsTh €1o;

— paspabaTtbiBaTb JIMYHYIO, KOMaHAHY W
OpraHM3aunoHHYI0 MUCCUKN, CUCTEMY LIEHHOCTEW,
cTpaTerm4eckux uenew;

— oueHuBaTb 3PPEKTUBHOCTb OPraHN3aLNOHHO-
yNpaBfeHYeCKNX peLlieHnn, MNpUHUMaeMblX B
npouecce NpodeccuoHanbHoON AesTEeNbHOCTY;
Bnanetb:

- HaBblKamu OLIEHKM OopraHn3aumMoHHO-
yrpaBneH4YeCcKMX peLleHni;

— HaBblkaMn nNpoBeaeHus goTtorpadumm paboyero
BPEMEHM W XPOHOMETpaXka And OUarHOCTUKK
nornoTuTenen BpeMeHn M onTumMu3sauum 3aTpart
BpeMeHu, paboTtel C¢  uHopmauuen u
KOMMYHWKaLWA B TaM-MEHEMKMEHTE;

— HaBblkaMun POPMYSTMPOBKUN FINYHOM, KOMAHOHOMN
" OpraHn3aLMoHHON MUCCUN, CUCTEMBI
LEHHOCTEW, cTpaTerMyeckmx Lenen n cnocobos
X OOCTUXEHMS;

— HaBblkamMy CaMOOpraHusaumun, BbINOSTHEHUS
KOMaHOHbIX pornen, cTaHgapTamu Tanm-
MEHeKMEHTA; HaBblkaMn BNUsAHUS (yoexaeHus,
aprymeHtaumm), aKTUBHOTO cnyLaHus,
MHTEepnpeTauum HeBepbaneHoro A3bIKa,
obpaTHOM  CBsI3W, BedEeHWsi  NEeperoBOpoOB,
npeseHTauunm v gap.

12. O6bem gucuunnmHbl B 3a4eTHbIX eanHuuax/yac. — 3/108.

dopmMa NpoMeXyTOYHOW aTTecTauuu: 3aveT

13. TpyaoemkocTb No Buaam yuyebHon paboTbl

TpynoemMKocTb
Bug yuebHol paboTbl Bcero Mo cemecTpam
7 ceMmecTp Ne cemecTpa
AyanTOpHbLIE 3aHATUA 24 24
nekuunu 12 12
B TOM 4ucne: npakTnyeckue 12 12
nabopaTtopHbie — —
CamocTosaTenbHas paborta 84 84
B TOM Ymucne: Kkypcosas pabora (NpoekT) — —
dopma NpoMEXYyTOYHOM aTTecTaumm - -
(3a4em)
UToro: 108 108
13.1. CopepxxaHue QUCLUMNIIUHDI
Peanusauus
pasgena
Ne r/n HaumeHoBaHwue pasgena ConepxaHue pasaena ucLANANH. ONCUMNNUHBI C
ANCUUNNNHBI NMOMOLLIbIO
OHnamnH-Kypca,
QYMK*
1. lekuun
11 BeeneHuve B Tanim- CyLWHOCTb yrnpaBneHns BpeMeHeM B KOHTEKCTe ero -
MEHeDKMEHT aponounn. OCHOBHblE OCOBEHHOCTM U MPUHLIMNBI
COBPEMEHHOrO TaM-MeHeXMeHTa. Bnabl Tanm-
MEeHeKMEHTa.




1.2 MHameugyanbHoe passutue | Mogenb nepapxumn notpebHOCTEN U UHONBUAYATTbHOIO

n MOTUBaUMSA passutusa no A. Macnoy. Mogens nHaMeuayansHOro
passutusa K. Apopxumpuca. LlenoctHoe passuTue
Yyenoseka.

1.3 CtpaTterndeckoe u LlenenonaraHne n paccraHoBka NPMOPUTETOB.
TakTuyeckoe nnaHnposaHue | OnpegeneHne NUYHOM MUCCUK, CTPaTErMYECcKUX Lenen
UHanBMAYanbHOM 1 cnocoboB nx aocTmxkeHna. [lnarHocTuka
OesaTenbHOCTH WHAMBUAYanbHbIX Npobnem 1 NpeanoyYTeHnn B

nnaHMpoBaHun paboTtbl. Cuctema nnaHNMpoBaHus
BPEMEHW: AONrOCPOYHbIE, FOAOBLIE, KBapTarnbHble,
MecsaYHble, HedenbHble U AHeBHble NnaHbl. MeToapl
TaM-MeHeXMeHTa. KOHTponb Kak MHCTPYMEHT
obecneyeHus pesynbTara.

1.4 OpraHunsaumsi MM4YHON U MpuHUKUNbI pacnopsgka gHAa. EctecTBeHHbIM AHEBHOM
rpynnoson paboTbl puTtm (rpaduk pabotocnocobHOCTH).

WHamBuayaneHein cTune paboTsl. PaunoHanbHbIn
pexum Tpyaa v otabixa. [ornotuteny BpemeHu.
[enernpoBaHne NONHOMOYUNA.

15 KommyHukauum B Tanim- LlenecoobpasHocTb coBewaHuii. CocTaB y4aCTHUKOB.

MEHEeKMEHTE lMoarotoBka M npoBeaeHue cosellaHus. Peanusauus
utoros coseLlaHuns. lNeperosopbl No TenedgoHny.
YMeHue cnywatb.

1.6 KopnopatueHble ctaHgapTbl | OCHOBHbIE 3rieMeHTbI kopriopaTuHoi TM-
TaM-MeHeXXMeHTa Kak nporpammel. KopnopaTuBHas Kynbtypa u
WHCTPYMEHT KOpnopaTuBHbIVM TanM-MeHeKMeHT. CTaHgapThbl
OpraHn3aunoHHOro TanM-MeHeKMeHTa Ha 6a3e KopnopaTBHbIX
pasBuTUS WHOPMAaLMOHHBLIX CUCTEM 1151 NEPCOHANBHOIO U

KOMaHgHoro nnaHmpoBaHuns 3agay: MS Outlook u
Lotus Notes.
2. NpakTnyeckme 3aHATUA

2.1 BeeneHuve B Tanim- Ssontounsa TanM-meHepkmeHTa B Poccun 1 3a
MEHEeKMEHT pybexom

2.2 WuousmayanbHoe passutne | Mogepauun «OcobeHHOCTH poccumnckon paboyen
1M MOTUBaUUS 3TUKN U TaNM-MEHEIKMEHTY, « DhPEKTUBHbIE

KOMMYHUMKauuny; «PaspaboTka nuyHom mmccum m
CUCTEMbI LIEHHOCTEN, CTpaTernyeckux Lenen u
cnocoboB ux goctmxkeHus». PoTtorpadms paboyero
OHS, AMarHocTuka norrnoTuTenen BpeMeHu.
MHavBuayanbHoe pa3suTue B paspese nupamugbl A.
Macnoy

2.3 CtpaTterndeckoe u Mogepaunn «Pa3paboTka NMMYHON MUCCUN N CUCTEMbI
TakTuyeckoe nnaHnpoBaHue | LleHHOCTeW 1 cTpaTernyecknx ueneny», «Metoabl Tanm-
MHOVBMAYanbHOM MEHeKMEHTa»

OEeATENbHOCTH

2.4 OpraHusaumsi MM4HON n Mopgepauna «MeToabl TaM-MeEHEPKMEHTa.

rpynnoBon paboTbl doTorpacums paboyero gHS. XpoHOMETpax.
[narHoctvka nornoturenen BpemMeHun

25 KomMyHuKaLmu B Taim- Mogepaunm «3ddeKkTUBHbIE KOMMYHUKaLNNY,

MeHeKMEHTE «PaspaboTka muccun, cuctemsl LLEHHOCTEN
OT1unyeckoro Kogekca opraHmsauymmy»
2.6 KopriopaTtusHble cTaHfapThl | KopnopaTveBHas KynbTypa U KopnopaTUBHbLIN TanMm-

TanM-MeHedXXKMEHTa Kak
WHCTPYMEHT
opraHmn3aunoHHOro
Pa3BUTUA

MeHepKMeHT. CTaHaapThbl TanM-MeHepKMeHTa Ha
6ase kopnopaTnBHbIX MHPOPMALIMOHHBIX CUCTEM.
Mopgepauus «PaspaboTka MUCCUU, CUCTEMBI
LeHHocTen Atndeckoro Kogekca opraHnsaymmy

3. llabopaTopHbie 3aHATUSA




13.2. Tembl (pa3genbl) AUCUMNNMHBLI U BUAbI 3aHATUN

Buabl 3aHATUI (KONTMYECTBO YacoB)
Ne HanmeHoBaHue Tembl CamocTosTennHas
n/n (pasgena) gucumnnuHbl Jlekunn Mpaktuueckme | JlabopaTtopHble pabora Bcero
1 BeeneHue B Tanm- 2 2 _ 14 18
MEHeIKMEHT
2 WHavBuayaneHoe 2 2 _ 14 18
pasBUTME U MOTMBaLWUSA
CrpaTternyeckoe 1
TakTnyeckoe
3 | nnaHnposaHue 2 2 - 14 18
HAMBUAYanbHON
AeaTenbHOCTU
4 OpraHmsaHMﬂ TNINYHOM 1 2 2 _ 14 18
rpynnosomn paboThbl
5 KomMyHuKaLmu B Taim- 2 2 _ 14 18
MEHeIXMEHTe
KopnopaTtusHbie
cTaHgapTbl Tanm-
6 MEHeKMEeHTa Kak 2 2 _ 14 18
WHCTPYMEHT
OpraHn3aumMoHHOro
pa3BuUTUS
Wroro: 12 12 - 84 108

14. MeTogu4yeckne ykasaHus Ans o6y4aroLWwmxcs No 0CBOEHUIO AUCLUNIIUHDI:

B npouecce npenopaBaHua OUCUMMNMHBLI UCMOMB3YOTCA TakMe Buabl y4ebHou paboThl,
Kak nekumn, npakTuyYeckne 3aHATUS, KOHTPOSNbHble paboThl, BbINONMHEHWE 3aaHU U 3adad, a
TaKke pasnnyHble BUObl CAMOCTOSATENBbHON paboTbl 0By4vatoLmxcs.

Memoduueckue yka3aHusi Onsi obydarowuxcs npu pabome Had KOHCIIEKMOM JieKuul 80
8pemMs nposedeHus nekyuu.

lNlekuma — cuctemaTuveckoe, nocrniegoBaTesibHOE, 4Yalle MOHOSOMMYECKOe W3MOoXeHMe
npenogasatenemM y4ebHOro matepmana, kak npaBumio, TEOpeTUYECKOro xapakrepa.

B npouecce nekuun obyyarowmmcs pekoMeHOyeTCA BEeCTW KOHCMEKT, YTO MO3BONUT
BMOCNEACTBUM BCMOMHUTb M3YYEHHbIN Yy4ebHbI MaTepuan, OOMNOMNHUTL codep)KaHue npu
camocToATeNbHOM paboTe ¢ NTepaTypon, NOArOTOBUTLCA K MPOMEXYTOYHOM aTTecTaumm.

Cnepyet Takke obpalwaTb BHMMaHWE Ha KaTteropuu, (opmMyrnvMpoBKW, pacKkpbiBaroLine
coaepXaHme TexX WAW WHbIX SIBIEHWA W NPOLIECCOB, HayvHble BbIBOAbI W MpaKTUYEeCcKue
pekoMeHOauuKn, NoSOXUTENbHbBIA OMbIT B OpaTOPCKOM UCKyccTBe. XKenaTenbHO OCTaBUTb B
paboynx KOHCMeKTax Mosns, Ha KOTOpbIX AenaTb NMOMETKM U3 peKoMeHLOBaHHOW nutepatypbl,
AOMNOMHSAKLWME MaTepuan npocrnyLlaHHON fekuMnM, a Takke nogvepkuBalowme ocobyto
BaXXHOCTb TE€X UINN UHbIX TEOPETUYECKNX NOSTOXKEHWMA.

JMobas nekuma [OfmMKHA UMETb NOormyeckoe 3aBepLueHue, posfib KOTOPOro BbIMOSHSAET
3aknoyeHne. BeiBogbl OpMynupPYOTCS KpaTKo M NTAKOHUYHO, UX LenecoobpasHo 3anncbiBaTb.
B koHue nekuumn obyyvawowmecss MMeT BO3MOXHOCTb 3adaTb BOMPOCHI NpenogaBaTento no
Teme nekumm.

Memoduuyeckue ykasaHusi 05151 0bydarowuxcsi npu pabome Ha npakmu4eCcKoM 3aHsamuu.

MpakTuyeckne 3aHATUA peanu3yoTca B COOTBETCTBMM C pabounm y4yeBHbIM niaHoM npwu
rnocrnegoBaTesibHOM U3yYeHU TEM OUCLMMIVHDI.

B xoae nogroToBkM K MpakTUYECKUM 3aHATMAM oby4datoemycsi pekoMeHayeTcs U3yymTb
OCHOBHYK  nuTepatypy, O3HaKkOMUTbCA C  LOMOSIHUTENbHOW  NUTEepaTypon, HOBbIMM
nyébnukaumamMm B nepuogudecknx usgaHusax: XypHanax, rasetax u 1.4. Npu atom cnepyet
yyecTb pekoMeHJauun npenogasatens n tpebosaHusa yvyebHou nporpammbl. PekomeHayeTtcsa
Takke gopabartbiBaTb CBOWM KOHCMEKT NeKuuu, Aenas B HEM COOTBETCTBYKOLME 3anucu us
nuTepaTtypbl, pPEKOMEHAOBaHHOW npenogaBaTenemM n npegycMoTpeHHoW paboyen nporpammMon.
CnepnyeT NOAroTOBUTL T€3MCbl AN BbICTYNNEHUI No BceM y4ebHbIM BOMpocam, BbIHOCUMbIM Ha
3aHATHeE.




B cBs3M C Tem, 4YTO aKTMBHOCTb OOYy4alLerocsi Ha MNPakKTUYEeCKUX 3aHATUMAX ABMNSEeTCH
npeaMeToM KOHTPONSA ero NpPoABMXKEHUS B OCBOEHMM Kypca, TO NOAroTOBKA K TaKMM 3aHATUAM
TpebyeT OTBETCTBEHHOIO OTHOLLUEHWS.

FoToBACL K AoKknagy wnu  pedepatMBHOMY COOOLLEHMIO, OOyyarLWMnnca MoXeT
obpawaTbCa 3a MeToAMYecKOM MOMOLLbI K npenogaBaTento. 3akaHumBaTb MNOArOTOBKY
crnegyeT CcoOCTaBfeHMEM MnaHa (KOHcnekTa) no udydaemomMy matepuany (Bompocy). 3JTo
NMo3BONSIET COCTaBUTb KOHLEHTPUPOBaAHHOE, CXXaToe NpeacTaBneHne no nydaembiM BONpoCcam.
B xoge npaktnyeckoro 3aHATUSA 00y4aroLMNCS MOXET BbICTynaTh C 3apaHee NoAroTOBIEHHbBIM
Aoknagom. Takke OH OOfMKEeH NposiBNATb aKTMBHOCTb NpW OBCYXXOEHWW BbICTYNNEHUA W
AOKNagoB OAHOrPYMNMHUKOB.

He ponyckaeTcs BbICTynfieHMEe MO  NEePBOUCTOMHMKY — HeobxoguMmMo  MMeTb
NnoAroTOBMEHHbLIN MUCbMEHHbLIN AOKNad, OUEHWBaeMbl npenofaBaTenemM Hapsigy C YCTHbIM
BbICTynneHnem. He ponyckaeTcs Takke WM pacnpedeneHve BOMPOCOB K 3aHATUIO cpeau
obyvarolmnxcs rpynnbl, B pes3ynbTarte KOTOPOro OTAeNbHbi 00yyarlmnnca sBNAeTca He
roToBbIM K KOHCTPYKTUBHOMY OOCYXOEHU0 «He CBOero» Bonpoca. Bce Bonpochbl k cemuHapy
AOIMKHbI 6bITb NPopaboTaHbl KaXkabiM 00y4atoLwmmcs.

Memoduyeckue pekomeHOayuu ro 8bInosIHeHUO 3adaHul

B nepunop ocBoeHus gucumnimHbl 00y4aroLWMNCs BbINOMNHAET pasnuyHble npakTuyeckue
3agjaHus M Mogepauuu, MNO3BOMSKWME OLEHUTb CTeneHb NpopaboTaHHOCTU W3YYEeHHOro
MaTepuana M ymeHue HanuTu OTBETbl Ha MoCTaBfeHHble Bonpockl. Obyvatowmecs nony4varoT
pas3gaToyvHbI MaTepuan, WMHCTPYKTaX Mpu BbIMNOSTHEHUMM TECTOBbIX 3a4aHWMM U MOArOTOBKE K
Moaepaumsim.

15. lNepeyeHb OCHOBHOM W [OOMOJIHUTENILHOW NUTepaTypbl, PECYPCOB MWHTEpPHET,
Heo6Xxo0AMMbIX ANA OCBOEHUA AUCLIMMNIIUHDI

a) OCHOBHag nuTeparypa:

Ne n/n NcTOoYHMK

BuxaHckun O. C. MeHeQ)KMEHT : y4ebHuUK : [onsa cTya. By30B, 00y4. MO HanpaBfieHno NoaroT.
"OkoHOMUMKA" 1 cneumanbHOoCcTAM "®OuHaHckl U kpeguTt", "ByxranTtep. yveT, aHanu3 n ayaut", "MupoBsas

! akoHomuka", "Hanorn n Hanoroobnoxexue"] / O.C. Buxaxckun, A.V. Haymos .— 6-e nsa., nepepab. n
gon. — Mocksa : Marnctp : UHOPA-M, 2017 .— 653 c.
> Tavim-meHeaxmeHT. [NonHbIn Kypc : y4ebHoe nocobue / Mneb ApxaHrensckun [n gp.] ; noa pea. I.A.

ApxaHrenbckoro .— 3-e n3g. — Mocksa : AnbnuvHa Na6nuwep, 2014 .— 310 c.

0) gononHuTenbHasa nuTepartypa:
Ne n/n NCTOYHKK

3 Benosa, E. O. Tanm-meHepkMeHT : ydebHoe nocobue / E. O. benosa. — KpacHogap : Ky6I'TY, 2019.
— 319 c. — URL: https://e.lanbook.com/book/151188 (gata obpauieHus: 04.07.2021)
KeHHeawn, . Y)KeCTkuin TanM-MeHEePKMEHT: BO3bMUTE CBO XU3Hb Nog KOHTporb : [16+] / O. KeHHeaw ;
4 nep. c aHrn. A. lNMocpeaHunkoBon. — 6-e nsa. — Mocksa : AnbnuHa Nabnuwep, 2018. — 176 ¢. —
URL.: https://biblioclub.ru/index.php?page=book&id=495610 (gata obpaiieHus: 04.07.2021)
Kucenes, A. A. OCHOBbI CTpPaTerM4yeckoro MeHeXXMeHTa 1 CyLLHOCTb CTPaTEerm4yeckoro ninaHMpoBaHns
5 B OpraHm3aumsx : ydebHuk : [16+]/ A. A. Kucenes. — Mocksa ; bepnvH : Anpekt-Meawna, 2020. — 336
c. — URL: https://biblioclub.ru/index.php?page=book&id=599192 (nata obpauieHus: 04.07.2021)
Manbiwesa, O. B. Tanm-meHe)KMeHT: B 00LLECTBE, HA NPEANPUSITUN N B NINYHOW XN3HWM : y4ebHoe
6 nocobue / O. B. Manbiwesa, O. A. 3topuHa. — Camapa : Caml'YTC, 2019. — 86 c. — URL:
https://e.lanbook.com/book/145831 (gaTta obpauleHus: 04.07.2021)
Mapycega, L. B. KOMMYyHUKaLIMOHHbIN MEHEIKMEHT B BONpocax U oTBeTax: (NoAroToBka K ak3ameHy) /
7 W. B. MapyceBa. — Mocksa ; bepnuH : Qupekt-Megua, 2014. — 214 c. —
URL.: https://biblioclub.ru/index.php?page=book&id=256547 (nata obpaiieHus: 04.07.2021)
MepnBepnesa, B. P. TaiiM-mMeHeXMeHT. Pa3Butne HaBbIKOB 3EKTUBHOIO yrpaBneHns BpeMeHeM :
y4yebHoe nocobue / B. P. MegBeaeBa ; MuHnctepcteo obpasoBaHusa u Haykn Poccun, KasaHcknii
8 HauWOHanbHbIN NccnefoBaTeNbCKUA TEXHOMNOrMYeCcknin yHusepceuTeT. — KasaHb : KazaHCcKuin Hay4Ho-
nccrnegoBaTenbCKuin TexHomnornyeckmun yunsepeutet (KHUTY), 2017. - 92 ¢c. —
URL.: https://biblioclub.ru/index.php?page=book&id=560859 (gnata obpauieHuns: 04.07.2021)
MeTpeHko, E. C. CoBpeMeHHble MHCTPYMEHTHI TaM-MeHempkMmeHTa=Modern time-management tools :
y4yebHoe nocobue : [16+] / E. C. MNeTpeHko, J1. B. WabantnHa, A. B. BapnamoB. — Mocksa :



https://biblioclub.ru/index.php?page=book&id=495610
https://biblioclub.ru/index.php?page=book&id=599192
https://biblioclub.ru/index.php?page=book&id=256547
https://biblioclub.ru/index.php?page=book&id=560859

KpeaTnBHas akoHoMuka, 2019. — 86 c. —

URL: https://biblioclub.ru/index.php?page=book&id=599621 (gata obpaLueHus: 04.07.2021)
Tanm-meHepkMeHT. MNonHbIn Kype : ydebHoe nocobue : [16+] / . A. ApxaHrenbCkui,

M. A. JlykaweHko, T. B. Teneruna, C. B. bextepes ; noa pea. . A. ApxaHrenbckoro. — Mocksa :
AnbnuHa Mabnuwep, 2016. — 311 ¢. —

URL.: https://biblioclub.ru/index.php?page=book&id=269985 (nata o6pauieHus: 04.07.2021)
Tanm-meHeKMEHT Ansa pykoBoauTenen : ydebHo-metoanyeckoe nocobue / M. . AHaHny, A. 1O.
11 BopoHuH, O. B. Cepecesa, J1. N. YypuHa. — HoBocubupck : HI'TY, 2019. — 86 ¢. — URL:
https://e.lanbook.com/book/152356 (gaTta obpalueHus: 04.07.2021)

Tpewicn, b. Mactep Bpemenu : [16+] / B. Tpeicu ; nep. ¢ aHrn. C. 3. bopny. — MuHck : MNMonyppw,
12 2017. — 145 c. — URL: https://biblioclub.ru/index.php?page=book&id=481999 (gaTta obpalieHus:

10

04.07.2021)
B) MH(pOpMaLIMOHHbIE SNEKTPOHHO-06pa3oBaTenbHble pecypchl (ouunaneHble pecypcbl MUHTEPHET)™:
Ne n/n Pecypc

13 https://edu.vsu.ru — O6pasoBaTenbHbI NopTan «ANeKTpoHHbIN yHuBepcuteT BIY»/LMS Moodle

14 http//www.lib.vsu.ru — OnekTpoHHbIN kaTanor HayyHon 6ubnmoTekn BopoHEXCKOro rocygapCTBEHHOIO
yHMBepcuTeTa

15 https://biblioclub.ru — YHuBepcutetckas 6mbnmoteka OHnamH

16 https://e.lanbook.com — OnekTpoHHO-6MbNMoTeYHasi cuctema JlaHb

17 http://www.elibrary.ru — Hay4yHas anekTpoHHas 61MbnmoTeka

18 http://www.ov1.ru — OpraHnsauns BpeMeHu

19 AnbTwynnep IN.C. O cucteme A A.Jllobnwesa http://www.improvement.ru/zip/altshull.zip
ApxaHrenbckuii [.A. TpuHATNE peLlLeHniA: cucTema NepcoHanbHOro CTPaTermyeckoro NaHMpoBaHns

20 http://www.improvement.ru/zip/decision.zip

21 ApxaHrenbckuii I".A. Peannsauus pelleHnin: cuctema nepcoHasnbHOro onepaTUBHOMO ynpaeneHust
http://www.improvement.ru/zip/operupr.zip
ApxaHrenbckun I'.A. TM-6auunna: kopnopaTuBHOe NPUMEHEHNE

22 . . : .
http://www.improvement.ru/zip/corpTM.zip

23 ApxaHrenbckun I.A. XpoHOMeTpax: cuctema nepCcoHarnbHOro yrnpaeneH4YecKkoro yyeta

http://www.improvement.ru/zip/chrono.zip
24 ApxaHrenbckui [.A. MeTog orpaHunyeHHoro xaoca http://www.improvement.ru/zip/ogrchaos.zip

25 Babun A. XpoHomeTpax, unu Anrebpa nobsu-3 http://www.improvement.ru/zip/babiy.zip

26 NpaHuH O.A. 3OTa cTpaHHas xu3Hb http://www.improvement.ru/zip/gran_eta.zip

27 MpanvH O.A. >KnsHb — ocyllecTBneHne camoro ceds http://www.improvement.ru/zip/granin.zip
08 Kosnosckuit C.B. Bopbba ¢ BHyTpeHHUMMN 06CTOATENBCTBaMM 3a BbICOKYHO paboToCnocobHOCTb

http://www.improvement.ru/zip/kozlovsk.zip
29 CwmupHoB O.C. KapToTeka HyxHa npunum4yHomy YenoBeky. http://www.improvement.ru/zip/oskartot.zip

* Brayane ykasbigatomcsi O6C, ¢ komopbimu umetomcsi 0o2oeopa y Bl'Y, 3amem omkpbimbie 311€KmMpOHHO-
obpaszosamerbHble pecypchl, oHnatH-kypcsl, OYMK

16. NMepeyeHb y4e6HO-MeTOAMYECKOrO 06ecneyeHns Ans cCaMoCToATeNbHON paboThl

Ne n/n MNCTOYHMK

depnueHko A. A., WknpeHko . A. JKOHOMUKa coumnanbHO-TPYAOBbIX OTHOLLEHUIN [DNEKTPOHHBIN pecypc]
npaktukym : [ana 6GakanaBpoB, MarncTpoB M acnMpaHTOB 3KOHOMWYECKUX CreLlnanbHOCTeN,
cnywartenen [lpe3ngeHTckon nporpaMmbl U Opyrux nporpamm 6musHec-obpasosaHusa BIY] / AA.

1 ®enyeHko, IMNA. LkupeHko ; BopoHex. roc. yH-T .— OMeKTPOH. TeKCcToBble AaH. — BopoHex :
OkoHomuyeckun  akynbtetr BIY, 2019 .— <URL:http://www.lib.vsu.ru/elib/texts/method/vsu/m19-
225.pdf>

17. OOpasoBaTesfibHble TEXHOMOrMU, MUCNONb3yeMble NpU peanusauum y4ebHOWM
ANCLUMNSINHBI, BKMOYas OUCTaHLUMOHHble oOpa3oBatenbHble TexHonoruu (AOOT,
3neKTpoHHoe oby4yeHue (J0), cmewaHHOe 0Gy4YeHue):

Mpn peanu3auun AUCLUMNNMHBLI NPOBOAATCA OO30pHbIE NEKuMW, npakTuyeckue u
ANCKYCCUOHHbIE CEMUHAPCKME 3aHATUSA, BLINOMHATCA pasfnuyHble 3adaHus, mogepauuu,
TecTbl. [lporpamma Kypca MOXET peanu3oBbiBaTbCA C MPUMEHEHVWEM AUCTaHUMUOHHbIX
TexHonormn (OQOT) uyepes O6GpasoBaTenbHbIM NopTan «ANEeKTPOHHbLIN yHuBepcuteT BlIY»



https://biblioclub.ru/index.php?page=book&id=599621
https://biblioclub.ru/index.php?page=book&id=269985
https://biblioclub.ru/index.php?page=book&id=481999
https://edu.vsu.ru/
https://biblioclub.ru/
http://www.elibrary.ru/
http://www.ov1.ru/
file:///D:/Старый%20ПК%201/Старый%20ПК%201/Local%20Settings/Temp/bibliot/altshull.shtm
http://www.improvement.ru/zip/altshull.zip
http://www.improvement.ru/zip/decision.zip
http://www.improvement.ru/zip/operupr.zip
http://www.improvement.ru/zip/corptm.zip
http://www.improvement.ru/zip/chrono.zip
file:///D:/Старый%20ПК%201/Старый%20ПК%201/Мои%20документы/Local%20Settings/Temp/Rar$DI01.234/Метод%20ограниченного%20хаоса
http://www.improvement.ru/zip/ogrchaos.zip
file:///D:/Старый%20ПК%201/Старый%20ПК%201/Local%20Settings/Temp/bibliot/babiy.shtm
http://www.improvement.ru/zip/babiy.zip
file:///D:/Старый%20ПК%201/Старый%20ПК%201/Local%20Settings/Temp/bibliot/graneta/index.shtm
http://www.improvement.ru/zip/gran_eta.zip
http://www.improvement.ru/zip/granin.zip
file:///D:/Старый%20ПК%201/Старый%20ПК%201/Local%20Settings/Temp/bibliot/kozlovsk.shtm
http://www.improvement.ru/zip/kozlovsk.zip
https://lib.vsu.ru/zgate?ACTION=follow&SESSION_ID=11389&TERM=%D0%A4%D0%B5%D0%B4%D1%87%D0%B5%D0%BD%D0%BA%D0%BE,%20%D0%90%D0%BD%D0%BD%D0%B0%20%D0%90%D0%BB%D0%B5%D0%BA%D1%81%D0%B0%D0%BD%D0%B4%D1%80%D0%BE%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
http://www.lib.vsu.ru/elib/texts/method/vsu/m19-225.pdf
http://www.lib.vsu.ru/elib/texts/method/vsu/m19-225.pdf

https://edu.vsu.ru/, rae Takke nNpeaoCcTaBnsieTCs BO3MOXHOCTb B PEXMME OHMaWH NpoBOAUTb
3aHATMS B COOTBETCTBUN C pacnucaHnem.

18. MaTepmnanbHoO-TeXHUYECKOE obecneyeHme QUCLUNIINHDI:

YyebHass ayautopus: cneuvanuanpoBaHHasi mebenb, HOyTOyK, MPOEKTOp, 3KpaH Ans
npoektopa HacTeHHbii, WHDMI-npuemMHuK; nomelieHne pans camocTosiTenbHON paboTbl:
crneuvanusMpoBaHHad Mebenb, KOMMbIOTEPbI C BbIXOAOM B Internet; nporpaMmHoe
obecneyeHne obuiero HasHadveHnsa Microsoft Office, nHTepHeT-6paysep. CneumanmsmpoBaHHoe
nporpamMmmHoe obecrnedyeHne npu U3y4eHnn JUCUMNINHBI He UCMOMb3YeTCs.

19. OueHo4HbIe cpeacTBa ANs NPoBeAeHUA TeKyLen U NPOMEXYTOYHOM aTTecTauum

Mopsiaok OLEHKM OCBOeHMsI oby4darlwmmuncs yd4ebGHoro maTepuana onpegensieTcs
coaepkaHneMm crneayLmx pasaenos ANCUUNINHDI:

No HavnmeHoBaHue K WNHankaTop(bl)
o oMneTeH
/n pasgena QuCUMnvHbI LMA(M) OOCTUXEHUSI OueHouHble cpeacTBa
(mogyns) KOMMeTeHLmmn
1 BeeneHne B TanMm- MK-3 MK-3.5 TecT, goknaabl
MEHeDKMEHT
HaouengyansHoe MK-3 MK-3.5 TecTt, mogepauun «OcobeHHOCTU
passuTne n MoTmBauus poccuiAcKor paboyer 3TUKK U Tanm-
MEeHeKMEHT», «AdEKTUBHbIE
> KOMMYHUMKaUuny; «PaspaboTka NM4HOM
MUCCUN N CUCTEMBI LIEHHOCTEWN,
cTpaTernyeckux Lenemn n cnocobos nx
OOCTuXeHusI», choTorpadusa paboyero
OHS1, AnarHocTvKa NornoTuTenemn BpeMeHmn
Crtpaternyeckoe " MK-3 MK-3.5 TecT, goknagpl, mogepauusa «MeTtoabl
3 TakTu4eckoe TaM-MeHeKMEHTa»
" | NnnaHnpoBaHue NUYHON
OEeATENbHOCTH
Opranusaums NM4HON U MK-3 MK-3.5 TecT, poknagel, mogepaunsa «MeTtoapl
4 rpynnoBon paboTsl TaM-meHeXMeHTa», botorpadus
' pabo4yero OHsl, AMarHOCTUKa NornoTuTenen
BpeEMEHU
KomMMyHuKaLmn B Tanm- MK-3 MK-3.5 Tect, mogepaunn «ddeKTnBHLIE
MeHeKMeHTe KOMMyHuKauum», «PaspaboTka muccum,
5. CUCTEMbI LIEHHOCTEN U 3TUYECKOro
Kogekca opraHusaummny, goknagsl
«MeToabl TaM-MeHeKMEeHTa»
KopriopaTtusHble MK-3 MK-3.5 Tect, mogepauunsa «PaspaboTtka muccun n
cTaHgapTbl Tanm- OTnueckoro Kogekca opraHmsauumny,
6 MEHeKMeHTa Kak noknagbl «MeToapl TaiM-MEHEXMEHTa»
WHCTPYMEHT
OpraHn3aLUnoHHOro
pasBuTUs
MpomexyTouHasa aTTecTauns [MepeyeHb BOMpocoB, TeCT, NOpTdOonmo
dopma KOHTpOns — 3a4eT NUCbMEHHbIX OMALUHUX paboT

20. TunoBble oOUEHO4YHbIe cpeaAcTBa M MeToAMYEeCKMe MaTepuanbl, onpepensilowme
npoueaypbl oLueHUBaHUsA

20.1. TeKywMi KOHTPOINb yCNeBaeMoCTH

KoHTpornb ycrnesaeMocT No AUCLMNNMHE OCYLLECTBNAETCA C MOMOLLLIO CreayoLmX OLEHOYHbIX
cpencTs:


https://edu.vsu.ru/

MepeyeHb NpakTU4ECKUX 3aAaHUN:

Mopgepauun «OcCoGeHHOCTU pocCUIUCKON pabouen TaM-MeHeKMEHTY,
«AdpekTUBHbIE KOMMYHUKaALUN»
Llenb: paspabotatb nepedeHb NoBeaeHYECKUX XapakKTepPUCTUK, KOTOPble MeLLalT U MoMorarT

poccUnckomMy paboTHUKY.

ATUKN U

OnuncaHne TexHonormm nposegeHnA:

MeToawnka nposegeHna mogepaunin:
1. VlH,EI,VIBVID,yaJ'IbHOG NPUHATUE pelleHnAa No 3agaHuto.

2. dopmumpoBaHme rpynn YUCIIEHHOCTbI OT 5 OO0 7 y4acTHMKOB Afsl NPOBEAEHUs
OUCKYCCUM.

3. lNpe3eHTaums rpynnoBbIX peweHnn u opMMpoBaHME arpermpoBaHHOrO KOoSNEeKTUBHOMO
MHEHWS.

rpynnoBsom

Oxunpaembii(e) pesynbTaT(bl): dopMUpoBaHME  KOMMNETEHUUN  MeHemkepa, rnybokoe
NPOHUKHOBEHME B NpobnemMy nccnenoBaHus, 3akpenneHme NpongeHHoro TeoOpeTMYeCcKoro maTepuana.

TpeboBaHUSA K BbINONMHEHWNIO 3a4aHMIA (MNW LWKanbl U KPUTEPUM OLLEHMBAHMS):

KpuTepun oLeHku:

— OUEHKY «3a4TeHO «+»» mnonyyaetT obyyalolmincs, NPUHUMAaKLWMA aKTMBHOE Yy4yacTue B
mMoaepaumu;

— OLEHKY «3a4TeHOo» nosy4yaeT obyyatoLmncs, NpMHMMaoLWUM y4acTue B MOAepaLuu;

— OLEHKY «He 3a4TeHO» MnoryyaeT obyyaroLmiicsl, OTCYTCTBYIOLLMI Ha 3aHATUN.

3apaHve No NUYHOMY TalMM-MeHeOAXMeHTy «Pa3paboTka NIMYHOW MMCCUM U CUCTEMBI
LLeHHOCTEN U CTpaTernyeckux uenem»

MHameuayanbHas ncbMeHHas paboTta BKoYaeT:

a) (bopMynNMPOBKY JIMYHON MUCCUN N CUCTEMBI XN3HEHHbIX LIEHHOCTEWN;

6) nuyHble cTpaTernyeckMe uUenu Kn cnocobbl UX [OCTUXKEHUA B pamKax MPUOPUTETHLIX
HarnpasneHn XnsHu (cm. Tabnuuy 1).

Tabnwuua 1
JlnyHble cTpaTernyeckune Lenu

MpuoputeTHbie Becosble Crtparternyeckme Cnocobbl gocTmkeHns
00nacTu XN3HK KoathpuumeHTbl uenu cTpaTermyeckmnx Lenemu,
(oT5009) NPUOPUTETHBLIX KOHKpPETHbIE Lienu, BUabI
chep (B cymme aeatenbHocTu (o1 380 5)
paBHbl 1)
0,2 (Hanpumep)

OnucaHne TexHonormm npoeeneHnda:

MHﬂ,MBMﬂ,yaﬂbHaﬂ pa60Ta npencrtaBnAaeTca anda nposepkn B NMCbMEHHOM BUOE.

TpeboBaHNA K BbINONHEHWIO 3a4aHUI (UK LIKarbl U KpUTEPUN OLLEHUBAHWUS):

Kputepum oueHkM NnCbMeHHOW paboThbl:

—OLEHKY «3a4yTeHO «+»» nonyyaeT oby4varolmncs, npeacTaBMBLUMN KAYeCTBEHHbLIA U MOSHbIN

OTBEeT Ha 3aJaHune.




—OLEHKYy «3a4yTeHo» nonyyaeT obydalowmnca, npeacTaBuMBLUMIA  HEMOMHbIM 1M/ unu
HeKayeCTBEHHbI OTBET Ha 3aJaHueE;

—«He 3a4TeHO» - obyvarLuncs, He npeacTaBuMBLUMA paboTbl MM MPEeACTaBMBLUMN €€ He B
COOTBETCTBMM C YCTAHOBEHHLIMU (DOPMaTOM.

3apaHue No opraHU3aUuMOHHOMY TauM-MeHemXMeHTy «Pa3spaboTka mmccum n ITu4eckoro
Kogekca opraHnsauumy.

3agaHve HanpaBneHo Ha NoHUMaHue HeobxogumocTu pa3paboTkm Kogekca 3TU4ECKMX HOpM B
cTpaTermyeckomM ynpaefeHuu, a Takke npaBuUNbHOe (OPMynMpoBaHMe MUCCUM opraHusauuun. [Ons
N3y4yeHnss ocoOeHHOCTEN co3d4aHud W YHKUMOHMpOBaHUA JTudeckoro Kogekca B COBpPEMEHHOM
opraHusaumm Heob6xoauMo pacCMOTPETb CYLLHOCTb 3TUMHOCTU BusHeca.

OnuncaHune TexHonormm nposeneHunsa:

MHD,MBM,EI,yaJ'IbHaFI pa60Ta npeancrtaBideTca anAa NnpoBepkn B NMCbMEHHOM BUAE.

Tpe6OBaHI/IFI K BbIMOMNHEHMIO 3a4aHNI (VIJ'II/I LUKanbl 1 Kputepummn OLl,eHI/IBaHI/IFI)Z

Kputepumn oueHkn NMCbMEHHON paboThbl:

—OUEHKY «3a4yTeHO «+»» nonyyaeT obyvarouincs, npeacTaBUBLUMA KaYeCTBEHHbBIN U MOSHbIN
OTBET Ha 3ajaHue.

—OLEHKY «3ayTeHo» nony4aeT obyyalwuincs, npeacTaBMBLLUMA  HENOMHbIn U [ wunu
HeKkayeCTBEHHbIN OTBET Ha 3ajaHue;

—«He 3a4yTeHo» - obyyalowuics, He NpeacTaBMBLUMI paboTbl MM  NpeacTaBUMBLUMA €e He B
COOTBETCTBUU C YCTAHOBMNEHHBIMU (hOPMaTOM.

3apaHue «MHaMBMAayanbHoe pa3BuTUe B paspese nupamugbl A. Macnoy».
CocTaBuTb CNUCOK BO3MOXHOCTEW peanu3aumm notpebHoCTen yenoBeka No 7-Mv ypPOBHEBOW
nupammge A. Macnoy (He meHee 10 no Kaxxgow 13 rpynn).

OnucaHune TexHonormm npoBeneHn4A:
OTBeT Ha 3agaHue npeacrtaBndeTca ond npoBepkKn B NIMCbMeHHOM BUAeE.

TpeboBaHUA K BbINOMHEHWNIO 3a4aHUI (MNW LIKanbl U KPUTEPUU OLLEHMBAHUSA):

KpuTepum oLeHKkM NMCbMeHHOW paboThbl:

—OLEHKY «3a4TeHO «+»» nonyyaet oby4varowmncs, npeacTaByBLLUMA KAYeCTBEHHbIA W MOSHbIN
OTBET Ha 3ajaHue.

—OLEHKY «3a4TeHo» nonyyaeTr obydvalowmncd, npeacTaBuMBLUMA  HEMNOSMHbING KU/ unu
HeKkayeCTBEHHbLIN OTBET Ha 3aJaHue;

—«He 3a4TeHO» - obyvarwLmics, He npeacTtaBuBWKNA paboTbl MM  NPeacTaBuMBLLMIA €€ He B
COOTBETCTBUM C YCTAHOBIEHHLIMU (POPMATOM.

3apaHue «lpoBepeHue hotorpacdmm aHA obyyaroLerocs».

Obyuatowemycss Heobxogmmo npoBecTn coTorpacduio cBoero AHsa (paboyero BpemeHM),
npoaHanManpoBaTb MOMIE3HOE WCMONb30BaHWE BpPEeMEeHU, noTepu paboyvyero BpeMEHW U UX NMPUYMHBDI,
BbIABAUTb MOrnotutenen BpemMeHW. Ha ocHoBaHMM aHanusa npeactaBuTb  pekoMeHgaumum  no
COKpaLLEHMIO HEpAUMOHAIbHbIX MOTEPb BPEMEHMW.



OnuncaHune TexHonormm nposeneHuna:

PesynbtaT npeacrtaBnsieTca ANS NPOBEPKUM B NMUCbMEHHOM BUOE W MOANEXUT AanbHenemy
obcyxaeHuto.

Tpe6OBaHI/IF| K BbIMONHEHMIO 3a4aHUI (VIJ'IVI LUKanbl N Kputepumn OLl,eHI/IBaHVIFl)Z

KpuTepum oueHku NMcbMeHHON paboThbl:

—OUEHKY «3a4yTeHO «+»» nonyyaeT obyyalowunincs, NpeacTaBUBLLUMIA KAYeCTBEHHbIN U MOMHbIV
OTBeT Ha 3ajaHue.

—OLEHKY «3a4TeHo» nonyyaeT ofyvalowmncsd, npeacTaBuMBLUMA  HEMNOMHbING KU/ wunu
HeKayeCTBEHHbI OTBET Ha 3ajaHue;

—«He 3a4TeHo» - obyvalowuics, He NpeacTaBMBLUMIM paboTbl MM  NpeacTaBMBLUMA €e He B
COOTBETCTBUU C YyCTAHOBMNEHHBLIMU (POPMaTOM.

Ceccus poknagoB «MeToabl TaMM-MeHeKMEHTa»
Mpadhuk NaHTA.
ABC — TexHuka.
MaTtpuua SnseHxayapa.
Llenenonaranue v npuHuunsl SMART.
[MornoTnTenn BpeMeHu: Kak HanTn pe3epBbl BPEMEHM.
OpraHusaumsi 1 npoBefeHNe COBELLAHNN.
HenernpoBaHne NosTHOMOYUNA.
MpaBuna npoBeaeHnst TeNedOHHbIX NepPeroBopoOB.
OpraHnzaumsa n nnaHnpoBka paboyero Mmecra.
10 OpraHansepbl: BUAbI, KpuTepun Bbibopa.
11. MpaBuna paboTbl ¢ ByMaXKHON N 3NEKTPOHHOM MHAOPMAaLMEN.
12. MHamBmayanbHoe nnaHmpoBaHue Ha 6ase MS Outlook n Lotus Notes.

CoNoOhRLWNE

OnucaHne TexHonormm nposeneHunsA:

3acnywmuBaeTcs 3apaHee MOATOTOBMEHHbIM [Aoknad. He ponyckaeTcs BbICTynneHWe Mo
NepBONCTOYHUKY — HEOOXOAMMO MMETb MOArOTOBMNEHHBLIN MUCbMEHHBLIN [OKMad, OLEHUBAEMbIi
npenogaeaTtenem Hapsiay C YCTHbIM BbicTynneHvem. Obyyatolmecs 3agatoTcs BONPOCh AOKMNAAuMKy Mo
OKOHYaHUW [oknaga (no ero Teme), OOKMAA4YMK BrpaBe 3ajaBaTb rpynne BCTPeYHble BOMpPOChI.
[vickycens NpuBeTCTBYETCS.

TpeboBaHUs K BbINOMHEHWUIO 3a4aHWUIA (MNW LWKarnbl U KPUTEPUUN OLEEHUBaHNS):

KpuTepun oueHku:

— OUEHKY «3a4TeHO «+»» norfy4yaeT 00y4valoLmiics, BbICTYMNIEHNEe KOTOPOro COOTBETCTBYET
BCEM KpUTEPUSIM KauyeCTBEHHOro nyGrMYHOro BbICTYMSIEHUSI (CPOPMUPOBAHbI B CTYAEHYECKOW rpynne
nepes ceccuen OOKNaaoB);

— OLEHKYy «3a4yTeHOo» nofydaeT oOy4alolMiACs, BbICTYMMEHWE  KOTOPOro  Y4acTUYHO
COOTBETCTBYET KPUTEPUSIM KAYECTBEHHOIO NYyOMYHOIO BbICTYMMEHMS.

TecToBble 3agaHuA ANA TeKyLWen OLeHKM ycneBaeMocTu (pparmeHTbI)

1. OenervpoBaHne NONHOMOYNA — 3TO:
a) HageneHne NO4YMHEHHbIX BNACTbIO ANS peanusaunn yHKLWIA YNpaBnieHus;
6) BbINOMHEHME NOAYMHEHHBIMW 3a0aHWUA 33 PYKOBOAUTENS;

B) 3aKpenneHune 3a pagoBbiMy paboTHMKaMK OYHKUMOHANbHbBIX 0BS3aHHOCTEN B JOSPKHOCTHbBIX
WHCTPYKUUSIX;

r) yyacTne nepcoHarna B NPUHATUN ynNpaBneHYeCKNX peLLeHui;

A) HageneHue nepcoHana OTBETCTBEHHOCTbLIO 3a BbINOMHEHMEe paboymx 3agau.



2. OTMeTbTE XapakTePUCTUKUN Lenen, BNUSIOLWME Ha CTENEHb UX LOCTMKEHUSA
a) BpeMs BbINOSHEHWS;

©) rmacHocCTb;

B) cneungunyHoCTb;

r) abCcTpakTHOCTb;

) peanucTnyHoOCTb.

OnuncaHune TexHonormm npoeeaeHnA:
BbINOMHEHHbIE TECTHI npeactaBnda0TCA and npoBepkn B NMIMCbMEHHOM BUAe.

Tpe6OBaHI/IF| K BbIMONHEHMIO 3aaHNI (VIJ'IVI LUKanbl 1 Kputepummn OLl,eHI/IBaHVIFl)Z

OugeHka TecToB o .
. InanasoH npaBunbHbix oTBeTOoB No 100-6annbHon cucteme
nATMOannbHOM cucTteme
OT1nnyHo (3a4TeHo) 83 -100 %
Xopouwuo (3a4TeHo) 63-82%
YOoBnNeTBOPUTENbHO
43 -62 %

(3auTeHo)
HeynoBneTBOpUTENBHO

yA P 42 N HUXKe
(He 3auTeHo0)

20.2. NMpomexyToyHasa aTrecTauums

ﬂpomemyTquaﬂ arrectaumna no agucuuniimHe ocyulectendaeTtcaA C MNMOoMOLWbio  creayrumnx
OLUEHO4YHbIX CpeacTB:

1. MNepeyHsa BONPOCOB K 3a4eTy.
2. TecrTa.
3. MNopThonno BbINOAHEHHBIX MMCbMEHHbIX PaboT No AMCUUMNNNHE (CM. OLlEHOYHbIE CPeacTBa).

1. NepeyeHb BOMPOCOB K 3a4eTy:
CyLWHOCTb ynpaBrneH1s BpEMEHEM B KOHTEKCTE ee 3BOSoLMM.
MpenmylwecTBa 1 HeAoCTaTKM 4-X 3TANoB pasBUTUS TaUM-MEHEKMEHTA.
OcCHOBHble 0COBEHHOCTU N NPUHLMUMNBI COBPEMEHHOIO TaM-MeHeKMEHTa.
Buabl Tanm-meHemKMeHTa.
MaTtpuua gen n matpuua ynpasneHus genamu.
Mogenb nepapxmm notpebHocTen n nHaMBUAYyansHoOro passutua no A. Macnoy.
Moaenb nHansmngyansHoro passutna K. Apopxmnpuca.
LlenocTHoe pa3BuTHe YernoBeka.
JInyHasa mucemsa n cuctema ueHHocTen. CywHOCTb, cnocodbl pas3paboTku.
10. padumk MaHTAa.
11. ABC — TexHuka.
12. Matpuua dnseHxayapa.
13. Uenenonaraxnue n npuHumnel SMART.
14. OpraHusauus u NpoBeAeHNEe COBELLAHUNA.
15. [enervpoBaHue NOSIHOMOYUNA.
16. doTorpadusa paboyero AHS MU NOrAOTUTENN BPEMEHM.
17. TMpasuna npoeeneHus TenedOHHbIX NeperoBopoB.
18. OpraHusaums n nnaHnpoBka pabo4vero mecra.
19. OpraHawnsepbl: BUAbI, KpuTepun Bbibopa.
20. MpaBuna paboTbl ¢ 6YMaxXHOM 1 ANEKTPOHHOM MHbopMaLmen.
21. 3PdEKTUBHBIE KOMMYHUKALIMU: KPUTEPUMN, HABBIKM.
22. KoprnopaTuBHbIN TaM-MEHEKMEHT.

CoNorwWNE



OnuncaHune TexHonormm npoBeaeHnA:

[nsa oueHnBaHWs pe3ynbTaTtoB 06y4YeHMs NCNONb3YITCSA Crieayolme nokasaTenu:
1) 3HaHMe y4yebHOro marvepvana W BNageHMe MOHATUMWHBLIM annapaTtoM AdaHHOW obnactn Hayku
(TeopeTnYeCcKMMN OCHOBaMWN OUCLUUNIINHDI),
2) yMeHue WnnCcTpMpoBaTb OTBET nNpumepamu, daktamu, AaHHbIMW Hay4YHbIX WCCreLoBaHWN,
NPUMEHSTb TEOPETUYECKNE 3HAHUSA ANSI PELLEHMS NPAKTUYECKNX 3a4au.

Tpe6OBaHI/IFI K BbIMOMNHEHMWIO 3a4aHWI, LWKanb! U Kputepmum oueHnBaHUA:

KpuTepum oueHnBaHns KOMNETEHLNI LLikana oueHok

ObGyuvatowmiica B NOMHOW Mepe BnageeT MOHATMWHBIM annapaTtom AaHHoW obnacTu 3auTteHo
Hayku (TeopeTnyeckumMy OCHOBaMW AWCLMMNIMHBLI), CNOocoBeH unnoocTpupoBaTb OTBET
npumepamu, gaktamu, AaHHbIMU Hay4YHbIX WCCMEeAOBaHWUN, NPUMEHATb TeopeTuyeckne
3HaHWSA AN pelweHus npaktudecknx 3agad. Ob6yvawwmncs npoaemMoHCTpupoBarn
yMeHne pgenatb TeopeTudeckMe W MpakTU4eckMe BbiBOAbl, BblABUraTb  CBOM
JokasatenbCTBa W aprymeHTbl, AaeT MpaBuibHble OTBETbl Ha AOMOSNHUTEMNbHbIE
BOMPOCHI.

Obyyvaowuniics He BnageeT TeopeTUYEeCKMMM OCHOBaMM AMCLMNMAWHLI, bparMeHTapHO He 3auteHo
cnocobeH wunnCTpMpoBaTb OTBET npuMepamu, akTamu, [AaHHbIMU  Hay4HbIX
uccnegosaHuii. OGy4valoLWMCs NOBEPXHOCTHO OTBeYan Ha Bonpockl. Oby4vatowmncs
AEMOHCTPUPYET OTPbIBOYHbIE, PparMeHTapHble 3HaHWs, JonyckaeT rpybble owmnbku, He
MOXET CBsi3aTb TEOPETUYECKNE 3HAHWNS C MPAKTUKOW.

2. TecT.

TecToBble 3agaHuUA ANA NPOMeXyTOYHON aTTecTaumm (pparMeHTbl):
1. MNucbmeHHas dukcaums y4eTa fIM4HOro BpEMEHU — aTO:
a) KpeanToBaHuE;
6) nnaHnpoBaHue;
B) BrooKkeTUpoBaHue;
') XpOHOMOruS.

2. IHCTpyMEHT Ans nnaHMpoBaHUSA N KOHTPOMS CII0XKHO CTPYKTYPUPOBAaHHbIX 3a4ay C
KOHKPETHbIMW CPOKaMWN UCMOSNHEHWS

a) cTpaTermyeckasi KapTOHKa;

0) XpoHOKapTa;

B) rpacomk AUHAMUKM NoKa3aTenem XpoOHOMeTPaxa,;

r) rpacpuk MaHTa;

A1) KOHTPOJTbHbINA CMINUCOK.

OnuncaHne TexHonormm nposegeHuna:

BbINOMAHEHHbIE TECTHI npeancTaBnAlnTCA Anda NpoBepKkn B NMCbMEHHOM BUAE.

TpeboBaHNS K BbINOMHEHWIO 3a4aHUIA (UKW LWKarnbl U KpUTEPUU OLLEHUBAHUS):

OueHka TecToB no .
- [nanasoH npaBunbHbix oTBeToB No 100-6annbHon cucteme

naTMdéannbHON cucteme
OTtnnyHo (3auTeHo) 83 -100 %
Xopouo (3ayTeHo) 63-82%
YoBReTBOPUTENBHO

A P 43 - 62 %
(3auTteHo)
HeyooBneTBOPUTESNBHO

yA P 42 N HUXKe

(He 3auTeHo0)




NToroBbin pesynbTaT OCBOEHWS AUCUMNNWMHBI (3a4eT/He3adeT) onpedensercsa CymMMapHO 3a
BbINOSIHEHME BCEX ANIEMEHTOB aTTecTauumn (TeopeTnyeckme BOMpOChl, TECT, NOPTEONMO BbIMOSTHEHHbIX
paboT 3a cemecTp). [lns oueHMBaHMA pes3ynbTaToB OOy4eHWs Ha 3aveTe UCMONb3YKTCHA cneyroLline
nokasartenu:

1) 3HaHue yyebGHOro matepuana v BnageHvue NoHATMNHBIM annapaTomMm;

2) CcTeneHb aKkTUBHOCTU Ha 3aHATUSAX;

3) noceLleHne 3aHATUN;

4) Hanuyue 1 Ka4eCTBO MUCbMEHHbIX JOMALLHMX 3adaHunin (MopTdonmo).

[na oueHnBaHUA pesynbTaToB 0OydYeHMs Ha 3a4yeTe UCMONb3YeTCs LuKana OLEHOK: «3a4TeHOo»,
«He 3a4TeHOY.

Kputepumn oueHnBaHnsa KomneTeHumnin LLikana oueHok

Obyuatowuinca Bnageetr TeOPEeTUYECKMMU OCHOBaMW AUCUUNMAWHBI, MOHATUNHBIM 3auTeHo
annapaTtoM, NposiBMsN akTUBHOCTb Ha 3aHATUAX, UMeeT He MeHee 50% KayecTBeHHO
BbIMOSTHEHHbBIX NUCbMEHHbIX paboT. [Npu oTBeTe Ha BOMPOCHI 06yYalOLWMACH MOXET
Jonyckatb He3HauYUTENbHbIE OLLNGKM

OGyyaownncss 4EMOHCTPUPYET OTPbIBOYHbIE, (bparMeHTapHble 3HaHMs B obnacTtu He 3auteHo
Teopuu, pgonyckaet rpybble owunbku B MUCMOMb30BaHWM  TEPMWUHONOMMYECKOro
annapara, NposiBNAM NacCUBHOCTb (MMM OTCYTCTBOBAs) Ha 3aHATUSAX, HE UMEET UMK
umeeTt MeHee 50% NUCbMEHHBIX paboT No ANCUMMITMHE
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